 Manufactured Home CHECKLIST
All of the following items MUST be satisfied prior to loan funding:
 FORMCHECKBOX 

Built after June 15, 1976.  A manufactured home must be built after June 15, 1976, and bear an affixed "HUD tag" on each section to be eligible for FHA Insurance. The appraiser should verify the location and wording on the tag(s). Manufactured houses built before June 15, 1976, must be rejected. No exceptions are allowed. 

 FORMCHECKBOX 

 Structural modifications or additions.  If the appraisal report indicates there are no issues with the structural modification(s) or that the integrity of the seal on the home has not been compromised - an inspection will not be required.

If the appraisal report indicates there is evidence that the seal of the home has been compromised or that the structural modifications have not been completed properly - The underwriter will then require an inspection as cited below:  

Per Mortgagee Letter 99-32:  The lender is to obtain an engineer's report indicating that the structural changes or additions to the property were made in accordance with the HUD Manufactured Home Construction and Safety Standards (an L & I inspection is also acceptable)
 FORMCHECKBOX 

The home has never been moved off original site.  The manufactured unit must not have been installed or occupied previously at any other site or location. Manufactured units may be moved only from the manufacturer’s or dealer’s lot to the site on which the unit will be insured. The underwriter should look for any signs from either the appraisal report or other documentation that indicates it has been twice moved, however, if there is no evidence it has been twice moved the underwriter does not need to question further.
 FORMCHECKBOX 

All HUD tags are indicated.  All manufactured homes must have an affixed HUD label (tag) located on the outside of the home. If the home is a multi-wide unit, each unit must have a label. In some instances, the unit may not be sequentially numbered. Appraisers are to list the manufactured unit’s label number(s) on the appraisal report in one of the comment sections, preferably on the front page under "Additional Features". 


If for any reason the labels are missing, appraisers must REJECT the property and notify the lender. In some states a manufactured home may not be re-sold if missing a label. Information for assistance in obtaining information for a request of label verification contact Pam Billhart at (703) 481-2010 or fax at (703) 437-6432 for help on finding HUD tags.  She will need who the builder of the manufactured home is, when it was built, the ID number and the serial number.)
 FORMCHECKBOX 

Taxed as Real Property.  The manufactured home must be taxed as real property. Contact title if you are not sure if the manufactured home is taxed as real property.  No exceptions are allowed.
*If the title reflects the title elimination has been recorded on the manufactured home and the tax section of title verifies it as being taxed as real property, no additional PTF conditions are required.  

*HOWEVER, if the manufactured home is not taxed as real property; condition for the branch to clarify which option they will be providing (recording a title elimination OR 116.5 endorsement).  Once clarification is given from the branch the underwriter must write the appropriate PTF condition. (ie. 116.5 endorsement to be issued OR evidence title elimination has been completed)
 FORMCHECKBOX 

Engineer’s Certification Report.  All foundation systems, new and existing, must meet the guidelines published in the Permanent Foundations Guide for Manufactured Housing, dated September 1996 (For a copy, see Mortgagee Letter 97-36). A certification attesting to compliance with this handbook must be obtained from a licensed professional engineer and included in the insuring file. 
 FORMCHECKBOX 
  Home is in a Flood Zone.  The finished grade elevation beneath the manufactured home or, if a basement is used, the lowest finished exterior grade adjacent to the perimeter enclosure, shall be at or above the 100 year return frequency flood elevation.  A LOMA/LOMR or elevation certification showing finished grade elevation below the manufactured home is at or above the established 100 year flood plain will need to be provided.
 FORMCHECKBOX 

Not in a Condo Project.  The manufactured home is NOT a part of a Condominium Project.
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